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Polaris Cosmetics 
1-2-56 Yoyogi, Shibuya-ku 

Tokyo, Japan 123-5500 
Phone: (81)3-xxxx-xxxx / Fax: (81)3-xxxx-xxxx 

 
December 5, 2012 

 
Customer Service 
Beauty & Health Co., Ltd. 
211 10th Ave. 
Daytona, FL 
32166 USA 
 
 
Dear Customer Service Staff: 
 
As we were researching suppliers of quality skin care products, we became interested in your Moisturizing 
Foundation and other products which were advertised in Beauty magazine. We understand that your products 
are rated highly in the US cosmetic market. 
 
We are an importer and distributor of high-quality skin care products for young women in Japan. We have 
reason to believe your products have potential to succeed in the Japanese market. 
 
We would appreciate it if you could send us your latest catalog along with some samples of the Moisturizing 
line, and prices that include shipping. 
 
Thank you for your cooperation. We look forward to receiving the above information and samples from 
you.  
 
 
Sincerely, 
 
 
Kayoko Sawamura 
Polaris Cosmetics 
 

 

ETS, the ETS logo, PROPELL, TOEIC, TOEIC Bridge, TOEIC BRIDGE are registered trademarks of 
Educational Testing Service in the United States, Japan and other countries and used under license. 

English Upgrader は一般財団法人 国際ビジネスコミュニケーション協会の登録商標です。 


